
  
   

	

  

                



  
   

 
  

 
  

 
         
         
             

           
  

       
       
           

 
 

 
 

      
               

               
       
               

   
              

 
	

EMERGENCY 
Response/Evacuation Guidelines 

Supervisory Responsibility 

Directors 

•  Inform and train personnel in emergency procedures. 
•  Appoint a set of back-ups to replace Directors in the event of their absence. 
•  Safely evacuate department personnel out the nearest exit and away from building; 

director/supervisor should always be the last person to leave the department, ensuring staff is 
evacuated. 

•  Pre-plan the handling of physically disabled personnel during evacuation. 
•  Have the department report to a predetermined rally point. 
•  If someone from your department is not accounted for, notify the authorized personnel 

immediately. 

Faculty 

If the class is in session: 
•  Safely evacuate students out the nearest exit and away from the building. The instructor 

should be the last person to exit the classroom, ensuring all students have been evacuated. 
•  Pre-pl


